	
  

	
  
	
  
	
  

	
  
	
  
{Date}	
  
	
  
{Addressee}	
  
{Address	
  1}	
  
{Address	
  2}	
  
{City,	
  State	
  Zip}	
  
Dear	
  {Salutation}:	
  
The	
  organization	
  is	
  in	
  receipt	
  of	
  your	
  extremely	
  generous	
  tax-‐deductible	
  
contribution	
  of	
  {Amount}	
  received	
  in	
  {Month/Year}.	
  	
  On	
  behalf	
  of	
  the	
  Board	
  
of	
  the	
  organization,	
  we	
  want	
  to	
  thank	
  you	
  for	
  your	
  faith	
  in	
  us	
  as	
  we	
  move	
  
closer	
  to	
  building	
  a	
  world-‐class	
  educational	
  and	
  cultural	
  institution	
  located	
  in	
  
the	
  heart	
  of	
  the	
  South	
  Bronx.	
  Pioneer	
  supporters	
  like	
  you	
  are	
  at	
  the	
  core	
  of	
  
the	
  organization’s	
  success	
  for	
  which	
  we	
  will	
  be	
  forever	
  grateful.	
  

	
  

	
  
	
  
	
  
	
  

	
  

The	
  rewards	
  ahead	
  will	
  be	
  great	
  as	
  we	
  all	
  realize	
  the	
  physical	
  construction	
  of	
  
the	
  organization’s	
  ABC	
  Center	
  scheduled	
  to	
  be	
  completed	
  by	
  2014.	
  The	
  
opening	
  of	
  the	
  Center	
  will	
  be	
  a	
  victory	
  that	
  symbolizes	
  the	
  closing	
  of	
  a	
  deep	
  
divide	
  between	
  every	
  other	
  borough	
  and	
  the	
  Bronx…	
  a	
  victory	
  that	
  we	
  can	
  all	
  
share	
  with	
  pride.	
  	
  
With	
  appreciation	
  and	
  warm	
  regards,	
  

NAME	
  	
  
	
  
	
  
President	
  of	
  the	
  Board	
  
Organization	
   	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  

	
  
	
  
	
  

	
  
	
  
	
  

NAME	
  
Founding	
  Executive	
  Director	
  
Organization	
  

DATE, 2012

NAME
ORG
ADDRESS
CITY, STATE ZIP
Dear NAME:

On behalf of __________________ we would like to thank you for your generous
contribution of $x on date.
For the past 20 years, ________ has helped educate over 1,500 economically
disadvantaged New York City children in grades K-8 and beyond. We are
committed to creating pathways of higher education, self-sufficiency and
community engagement for under resourced New York City children.
Currently, we manage _______ schools in ______ and are opening our _____
school in _______2012. Our innovative approach offers students a support
network after they graduate from our schools through our unique ________
throughout their high school careers. Our alumni receive tutoring, test
preparation, college application assistance, internships, mentoring and cultural
enrichment. Historically our _____ four-year high school graduation rate is
almost ___% and approximately ___% of those graduates have been accepted to
college.
Please note that this letter is the official receipt for this gift, in exchange for which
no goods or services were received, and should be retained for tax preparation
purposes.
Thank you again for your generous support of our efforts to improve education in
New York City and close the educational achievement gap. We invite you to
visit our schools and programs to see the impact of your gift first-hand. Please call
us at __________ to schedule a visit.
Sincerely,

Chair, ____________________

DATE, 2012

NAME
ORG
ADDRESS
CITY, STATE ZIP
Dear NAME:

On behalf of __________________ we would like to thank you for your generous
contribution of $x on date.
For the past 20 years, ________ has helped educate over 1,500 economically
disadvantaged New York City children in grades K-8 and beyond. We are
committed to creating pathways of higher education, self-sufficiency and
community engagement for under resourced New York City children.
Currently, we manage _______ schools in ______ and are opening our _____
school in _______2012. Our innovative approach offers students a support
network after they graduate from our schools through our unique ________
throughout their high school careers. Our alumni receive tutoring, test
preparation, college application assistance, internships, mentoring and cultural
enrichment. Historically our _____ four-year high school graduation rate is
almost ___% and approximately ___% of those graduates have been accepted to
college.
Please note that this letter is the official receipt for this gift, in exchange for which
no goods or services were received, and should be retained for tax preparation
purposes.
Thank you again for your generous support of our efforts to improve education in
New York City and close the educational achievement gap. We invite you to
visit our schools and programs to see the impact of your gift first-hand. Please call
us at __________ to schedule a visit.
Sincerely,

Chair, ____________________

Dear,
On behalf of ORG NAME, I would like to thank FOUNDATION for its gift of $$ in
support of our general operating fund. We are truly grateful for your continued
generosity and partnership as we work to help children living in poverty to succeed
and thrive.
The support of FOUNDATION will help ORGANIZATION remain a source of
stability for communities in need, helping children and families escape poverty and
build bridges to prosperity. General operating support permits us to effectively meet
the ever-changing needs of the children and communities we serve. We look forward
to keeping you up to date on our progress and possible employee volunteer
opportunities in the months ahead.
Your sustained partnership encourages and inspires our efforts. Thank you again for
your generous support.
Sincerely,

Date
Name
Address
City, State Zip
Dear Mr. and Mrs. Last Name:
Thank you for your recent generous donation of $. Your support of CBF speaks
volumes about your commitment to the Bay’s future and confidence in our work.
Your gift could not come at a better time. You may have recently heard me call
this The Moment in Time for the Bay. A new, bipartisan, science‐based, federal‐
state cooperative effort to save the Bay— The Clean Water Blueprint for the
Chesapeake Bay and its Rivers and Streams—is in place. It holds the key to the
watershed’s future. And, it’s working. But, powerful national lobbying groups are
trying to stop the best chance we have to get our waters clean. Quite literally, the
future of the Chesapeake Bay hangs in the balance.
Your support will allow us stand up for the Bay in the courts and Congress at the
most critical time in our history. Restoring clean water will benefit us and our
children, create green jobs, reduce pollution‐related risks to human health, and
bring back iconic wildlife. It’s that important.
Saving the Chesapeake Bay is now firmly in our sights. Together, we will not fail.
Sincerely,
William C. Baker
President
P.S. In appreciation, we would like to recognize you in our annual report as:
XXXXXXX. Your name may also be listed on our website or in other publications.
If you would prefer to be listed differently or not at all, please contact…
In exchange for your charitable contribution you have not received any goods or services. Please retain this letter for
your tax records as it fulfills the substantiation requirement that must be met to deduct your donation.

Board of Directors
John M. Budzyna,
President & Chairman
Dean Backer,
Vice President
Rob Schultz,
Vice President
Donald MacNeal,
Treasurer
Melinda Kramer,
Secretary
Matthew Anderson
Jeremie Bacon
John Broadhurst
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Peter Cockhill
Jeff Crispen
Glen Dailey
Drew Douglas
Kara Friedenberg
Basil Godellas
M. Corey Goldman
Todd Goldman
Alice Hackett
William Haggerty
Peter Hess
Mikael Johnson
William Keunen
Gene Mannella
James Martin
Robert Mirsky
J.P. Muir
William Murphy
Lauren Nelson
David Nissenbaum
Gerry Polizzi
Joel Press
Eric Roper
Amy Rosenow
Geoff Ruddick
Kevin Shannon
Mason Snyder
Nancy Snyder
Ron Suber
Cary Stier
William Taggart
Michael Tannenbaum
Michael Vranos
Chris Zellner
Lance Zinman
Rob Davis, Founder &
Chairman Emeritus
Kathryn Conroy,
Executive Director &
CEO

January 12, 2012
First Name Last Name
Company
Address
City, State, Zip
Dear First Name:
On behalf of Hedge Funds Care, I would like to thank you for XXX’s donation to the 2012
New York Open Your Heart to the Children Benefit. Your support will help Hedge Funds
Care fulfill its mission to prevent and treat child abuse in our communities.
As one of the only funders focused exclusively on preventing and treating child abuse,
Hedge Funds Care is often a lifeline for child welfare organizations. This year, in the Tri‐
State area alone, Hedge Funds Care awarded 39 grants totaling $1.55 million. We hope
to exceed this in 2012. The organizations we support service children of all ages and
span the spectrum from prevention, education, and advocacy to comprehensive
therapeutic services for abused children. We generally fund small, community‐based
organizations, where small grants can have a profound impact.
Child abuse transcends all boundaries including race, gender, ethnicity, socio‐economic
status and touches people around the world. As a cause, child abuse lacks a natural
constituency to provide advocacy and funding. Your support will help bring awareness
to the issue, prevent abuse from happening, and treat those who have already
experienced abuse.
Thank you for being part of the Hedge Funds Care community and your generous
support.
Sincerely,

Dr. Kathryn Conroy
Executive Director & CEO

TAX RECEIPT
Gift to:
Hedge Funds Care
330 7th Avenue, Suite 2B
New York, NY 10001

Received from:
XXX
XXX
XXX

Gift Amount:

$15,000

Gift Date:

December 31, 2011

Purpose:

Hedge Funds Care New York Benefit 2012

Value of Goods and Services:

$2,000 (10 tickets at $200)

Tax Deductible Amount:

$13,000

Date

Addressee
Address Line 1
Address Line 2
City, State Zip
Dear Salutation,
Thank you for your generous donation of $dollar amount. Community support from
donors like you enable Hospice of the Valley to provide compassionate,
personalized care for people who face serious illness and their families. Your gift
allows us to offer services regardless of ability to pay and helps ensure access to the
following programs:
• Hospice and Palliative Care enhances quality of life and maximizes
independence and comfort for patients and families living with a serious lifelimiting illness. Priority is placed on the individual and their family and
comprehensive care focuses on their physical, emotional, spiritual and medical
needs.
• Community Grief and Counseling Center addresses the needs of adults and
children who have experienced a loss. Counselors at the Center strive to help
individuals go beyond simply surviving to viewing their loss with a restored sense
of balance and hope in their lives.
• Transitions Program helps patients and families facing a life-limiting illness
while still seeking curative treatment. In addition to a case coordinator, the
program provides volunteer support, choices, emotional and spiritual care, and
connection to resources.
To learn more about Hospice of the Valley, please visit our website at
www.hospicevalley.org.
Thank you for your generous support and dedication to our mission of helping
families embrace the time they have left and live every moment.
With gratitude,

Name
President & Chief Executive Officer
Please consider this letter official receipt of your tax deductible contribution on DATE in the amount of $ AMOUNT. No goods or services were
provided to you in consideration of this gift. Our federal tax identification number is 94-2803411. This organization is a 501(c)(3) tax exempt
organization, IRS Section 170(b)(2)(iii) for both federal and state tax purposes.

Date

Addressee
Address Line 1
Address Line 2
City, State Zip
Dear Salutation,
On behalf of Hospice of the Valley and our Board of Directors, we thank you for
your generous donation of $dollar amount (in memory of memorial name).
Hospice of the Valley has served local families for over 33 years by providing
exceptional medical and social services from our team of physicians, nurses, hospice
aides, social workers, chaplains, and volunteers. Thanks to donors like you, Hospice
of the Valley is able to provide compassionate, personalized care for people who
face serious illness and their families.
Your gift makes it possible to offer a broad range of programs and specialized
services for patients and families. From expert pain and symptom management and
comfort care to holistic options like music, reiki, massage, pet, and art therapies,
Hospice of the Valley helps patients live fully and comfortably at the end of life.
Ongoing grief support, counseling, and memorial events are also offered
throughout the year.
Thank you for your generous support and dedication to our mission of helping
families embrace the time they have left and live every moment. (The family of
memorial name will be notified of your gift).
With gratitude,

Name
President & Chief Executive Officer
Please consider this letter official receipt of your tax deductible contribution on DATE in the amount of $ AMOUNT. No goods or services were
provided to you in consideration of this gift. Our federal tax identification number is 94-2803411. This organization is a 501(c)(3) tax exempt
organization, IRS Section 170(b)(2)(iii) for both federal and state tax purposes.

Date

Addressee
Address Line 1
Address Line 2
City, State Zip
Dear Salutation,
Hospice of the Valley has received a generous gift in memory of memorial name from
the following donors:
Addressee
Address Line 1
Address Line 2
City, State Zip
A gift in memory of your loved one is a special way to honor someone’s life while
ensuring that others in our community have access to compassionate care and support
when it is needed most. From expert symptom pain management and comfort care to
holistic options like music, reiki, massage, pet, and art therapies, Hospice of the
Valley’s specialized care helps patients and families embrace the time they have left and
live every moment.
This contribution to Hospice of the Valley will allow us to continue to provide a broad
range of programs and services to support more patients, families, and children in our
community. We are honored to have received this support in memory of your loved
one and thank you.
Warmest regards,

Name
Director of Development

donor becoming part of the healthcare team was our unofficial ‘motto’ for 2012
long-time donor thanks
Dear «Salutation»:
As the population of your community continues to grow, you recognize that the need for
hospice services will continue to grow as well. And you are meeting that need. We are
delighted to have received your most recent gift of «Amount» to continue your support of
OurAgency, given in memory of «HMName». We will acknowledge your gift to the family, and
I know they will be deeply touched.
Early in xxxx we dedicated our new hospice and palliative care center campus. Throughout
xxxx we were able to serve 415 patients in the xxxxxx Center. Your support underscores your
outstanding and ongoing commitment to OurAgency and shows that you care deeply about
providing care for even more patients and families in the years to come.
Through your giving, you have become a member of our care team. For that, we thank you.
Sincerely,

grateful giver thanks
Dear «Salutation»:
Thank you for your appreciation and support, and for your generous gift of «Amount» to
further our care in the community. Having been touched by hospice care, you can be sure
that your donation will enable us to offer that same quality of care and quality of life for your
neighbors, friends, and family when they need us.
Your gift allows us to provide compassionate medical and emotional care, to support families
in grief, and to provide meaningful community outreach. On behalf of OurAgency staff and
volunteers who are able to help your friends and family members during a difficult time,
thank you for caring for others who are dealing with end of life.
By your giving, you become a part of our care team. What a wonderful service to the
community and one for which we sincerely thank you.
With best regards,

annual gift
Dear «Salutation»:
As the population of //// and surrounding counties continues to grow, the need for hospice
services grows as well. Your ongoing support enables OurAgency to serve patients and families
in this community even when they’re unable to pay; in 2011, an average of 300 patients every
day.
We are delighted to have received your most recent gift of «Amount». In addition to end-oflife care, your gift makes grief counseling and bereavement care available to families and
friends experiencing or anticipating a loss.
Early in xxxx we dedicated our new hospice and palliative care center campus. That
wonderful event also became a re-dedication to our mission and to the task of providing care
for even more patients and families in the years to come. So your generosity to OurAgency is
also a gift to those who rely on us for end-of-life care.
Through your giving, you become a member of our care team. For that, we thank you.
Sincerely,

annual campaign thanks
Dear «Salutation»:
We were delighted - and deeply honored - when we received your gift of «Amount» in support
of OurAgency.
When you sat down to write your check, you may have wondered if your contribution would
really be enough to help. It will.
It is only because of your continued commitment that we can continue to provide the best
possible quality of life for your neighbors, friends, and family when they need us.
There are so many needs in our community and many worthy organizations for you to support.
I thank you for trusting us to be good stewards of your generosity and for valuing compassion
and dignity throughout all phases of life.
With gratitude,

undetermined motive
Dear «salutation»:
Thank you for your generosity and compassion towards the people in //// and surrounding
counties. Your recent gift of «Amount» to Hospice of Wake County will help provide care and

comfort to families dealing with end of life, including those who cannot themselves pay. You
are supporting the only local, not-for-profit hospice agency with a freestanding inpatient
hospice ‘home’ facility located in //// and serving patients in 10 counties.
A few examples of the many ways your gift may help:
• make nursing care available at any time of the day or night
• help a child understand what losing a parent may mean; or help a parent facing the
loss of a child
• provide oxygen, a wheelchair or hospital bed for an elderly patient whose family is
struggling to provide caregiving
For over 30 years, OurAgency has provided comprehensive skilled medical care, spiritual care,
and counseling to people with life-limiting illnesses and their families. With this gift, you also
become a part of that care team.
With sincere thanks,

capital campaign gift thanks
Dear «Salutation»:
On behalf of the over 600 patients and their families served in our new inpatient facility in
xxxx – and the many, many more who will be – thank you for your generosity. With sincere
gratitude, we have received your recent gift of «Amount», designated to the Center as part of
our ‘Capital’ Campaign.
This gift underscores your commitment to OurAgency and shows that you care deeply about
the needs of this community. What a wonderful way to honor the life of «HMName», in whose
memory this gift was made. We will notify the family of your gift, and I know they will be
deeply touched.
Thing1 and Thing2, co-chairs of the ‘Capital’ Campaign, join me in expressing our
appreciation to you for your support of the first freestanding hospice facility in the area. Now
and for the future, you have made a tremendous difference in the end of life for many people
on their final journey. Through your giving, you have become a member of our care team.
Sincerely,

February 8, 2012

x
x
x
Dear x,
On behalf of the Board of Directors and staff of The JCC in Manhattan, thank you for
your generous gift of $200 to the JCC’s 10 Thousand Friends Appeal. We are grateful to
you, our members and friends, for responding to our call to action.
With your friendship, the JCC will continue to foster a vibrant community built on the
power of diversity with Jewish learning and creative arts classes, film festivals, art
exhibitions, and state-of-the-art fitness. Friendship is rooted in a mutual appreciation and
respect for one another. We are most grateful for your support, and hope that you too
find support within the walls of the JCC.
The JCC is a place where all of our friends come to nurture mind, body and soul. Thank
you for your friendship and for contributing to the JCC and its future success.
Sincerely,

Rabbi Joy Levitt
Executive Director

We suggest that you keep this letter for tax purposes. Taxpayers are responsible to substantiate gifts of
$250 or more with a written receipt from the organization to which the gift was made. You received no
goods or services in exchange for your gift and it is tax deductible to the extent allowed by law.

March 12, 2012

x
x
x
Dear x,
On behalf of the Board of Directors and staff of The JCC in Manhattan, thank you for
your generous gift of $20,000 to support the wide range of programming at the JCC.
Your donation enables us to thrive as one of New York's most vibrant institutions.
The JCC shapes its programs to meet the interests and needs of the community. With
your contribution, the JCC will continue to foster a dynamic community built on the
power of diversity with Jewish learning and creative arts classes, film festivals, art
exhibitions, and state-of-the-art fitness. Thanks to you, the JCC will continue to be a
beautiful, flourishing center alive with families, adults and seniors.
We are most grateful for your support, and hope that you too find support within the
walls of the JCC. Thanks again for your generosity.
Sincerely,

Rabbi Joy Levitt
Executive Director

We suggest that you keep this letter for tax purposes. Taxpayers are responsible to substantiate gifts of
$250 or more with a written receipt from the organization to which the gift was made. You received no
goods or services in exchange for your gift and it is tax deductible to the extent allowed by law.

June 13, 2011

«Donor_Name»
«Addr_1»
«City», «ST» «Zip»
Dear «Salutation»,
On behalf of the Board of Directors and staff of The JCC in Manhattan, thank you for
your generous gift of $«Net_Donation». We are grateful to you, our members and
friends, for responding to our call to action.
Thanks to your generosity, the JCC will continue to provide diverse programming that
fulfills the needs of individuals within our neighborhood and city. As your community
center, our goal is to always offer exceptional services, programs, and classes that will
appeal to you. Your JCC is a home away from home – a place to learn cooking and
photography, swim and practice yoga, engage in enlightening discussions, enjoy art
exhibits and film festivals, among many other dynamic programs offered throughout the
year.
Thanks again for your meaningful contribution and for supporting your JCC.
Sincerely,

Rabbi Joy Levitt
Executive Director

We suggest that you keep this letter for tax purposes. Taxpayers are responsible to substantiate gifts of $250 or more
with a written receipt from the organization to which the gift was made. You received no goods or services in exchange
for your gift and it is tax deductible to the extent allowed by law.

August 13, 2012
Mr. John Black
Address
City, State Zip
Dear Mr. Black,
On behalf of Lung Cancer Alliance, I would like to thank you for your generous $X gift in memory of Janie
Brown. We appreciate your commitment to helping those living with or at risk for lung cancer and to
advocating for increased research funding and early detection. Every dollar is used wisely and effectively
to advance our mission of ending injustice and saving lives today through an alliance of education,
advocacy and support.
Last year, more than 12,000 personal telephone calls and email requests were managed by our
professional and caring staff, delivering customized support packets to improve outcomes. We also
expanded a network of 1,500 medical facility contacts nationwide who share our educational support
materials to the newly diagnosed and their loved ones.
We launched efforts to educate the millions at high risk about their life-saving options, encouraging
conversations with their doctors about low-dose CT screening. To date, more than 100 medical facilities
have joined our coalition to make sure that screening is done right and well at centers of excellence across
the U.S.
We have trained thousands of advocates to educate elected and public health officials about the disease,
securing almost $60 million to date in public health dollars for research and early detection. Because we
do not accept public funding, and these dollars fund research directly, we are able to leverage your
support at least 10-fold.
This year, we will also launch the first nationwide awareness campaign addressing the stigma of lung
cancer. These combined efforts will help meet our vision of reducing lives lost to lung cancer by half by
2020. With your continued help and support, we will achieve this realistic and attainable goal.
Thanks again for your generosity that will bring life-saving change for our disease today. As always, please
feel free to reach me directly if you have any questions about programs.
Sincerely,

Laurie Fenton Ambrose
President & CEO
Your donation is tax-deductible. This letter serves as a gift acknowledgement which may be used
for tax purposes. Lung Cancer Alliance is providing no goods or services in connection with this
donation.

August 13, 2012
Mr. James Brown
Address
City, State, Zip
Dear Mr. Brown,
I am writing to advise you that John Black has made a donation in memory of Janie Brown to
Lung Cancer Alliance. If you would like to reach out to John Black, he/she can be reached at:
John Black
Address
City, State Zip
With this critical support, our professional and caring staff was able to respond to over 12,000
calls and emails for help over the past year from the newly diagnosed. We continued working
with our network of 1,500 medical professionals that share our educational materials with
patients and their families, as well as ensure that lung cancer screening for those at high risk is
carried out well and right at centers of excellence across the country. We have also trained
thousands of advocates to educate elected and public health officials about the disease, securing
almost $60 million to date in public health dollars for research and early detection.
These combined efforts, along with our launch of the first national awareness campaign for lung
cancer, will help us meet our vision of reducing lives lost to lung cancer by half by 2020. Because
of this support, we will achieve this realistic and attainable goal.
Please contact me if you would like to learn more about our programs or join our historic
movement for change.
Sincerely,

Laurie Fenton Ambrose
President & CEO

Many hands make light work
- Irish proverb

DATE
Name
ADDRES
ADDRES
Dear SALUTATION

Thank you for your generous gift of $XXX on XXXX to Manna in support of our
community revitalization initiatives. Your continued support means a great deal to us, to the
people we serve and to our city. Our work would not be possible without you.
This year, Manna celebrates 30 years of providing affordable homeownership for lower
income households! You can view photos on Manna’s Facebook page. For more on our upcoming
events, visit Manna’s webpage, or contact Uchenna Ofodile at 202-832-1845 x 224 for more
information.
For Manna, this year is going to be filled with making families’ homeownership dreams a reality.
Manna will complete a 20 unit condominium project, the Bexhill Condominium in Ivy City. We are
continuing to work with local low-income homeowners through our Housing Advocacy Team to push for
legislation important to homeowners. All of this is just a small step towards preserving affordable housing
in the nation’s capital. But with your support, enabling us to help more and more families every year,
these small steps add up.
We are grateful you have chosen to support our efforts and look forward to a future filled with
hope, knowing that with God and good friends all things are possible. Enclosed you will find Manna
brochures, please give them to family, friends or coworkers who think may be interested in the
donating to Manna. Have a blessed year!
Sincerely,

Rev. Jim Dickerson
Founder and Board Chairman
Please note: This letter serves as your official receipt for tax purposes. Donations to Manna, a 501(c)3
organization (EIN 52-1260698), are tax-deductible, within the limits of the law. No services or benefits
were received in exchange for your contribution.

August 3, 2012

Dear,
Thank you for your $________ check to Mercy Housing Lakefront. Your commitment and partnership are
truly invaluable to us. Your gift helps to support the ongoing creation of new affordable housing to provide
shelter for people impacted by the recession. Additionally, this donation will help us continue to provide
housing that will prevent or end homelessness for more than 20,000 people over the next 10 years.
Through your generous support, Mercy Housing Lakefront is able to stabilize and transform the lives of lowincome families, formerly homeless individuals, and seniors. Your generosity will help provide service enriched
housing for 3,300 Mercy Housing residents throughout the Chicago and Milwaukee regions including families
like __________________.
__________________ live at Mercy Housing Lakefront’s __________ Apartments, an affordable family
property in Chicago. ___________ said they previously lived in a dangerous gang-ridden neighborhood.
When he first visited, he said “I’m not going back to that other place. I’m moving in here today, whatever it takes.”
Because of you, this family and many others like them, have the opportunity to build a brighter future. “Mercy
Housing Lakefront offers a lot of opportunities for us that we did not have at our previous place - computer lessons, employment
training, and after school programs,” said _______. __________ agreed and suggested that Mercy Housing
Lakefront serves as a “stepping stone for greater things to come.”
Thank you for helping thousands of people and families like this one, live in hope.
Sincerely,

______________________________________________________________________________
Gift Acknowledgment Information:
Gift Amount: $___________
Check Number: __________
Check Date: ____________
Donor Name: ___________________ (how your name will appear in our annual report)
For IRS purposes, Mercy Housing Lakefront acknowledges that the above donor received no goods or services in exchange for this charitable contribution. If
there are any changes to this information or the address/salutation above, please contact ___________ at ___________.

"Tzedakah and acts of kindness are the equivalent
of all the mitzvot of the Torah" – Jerusalem Talmud, Pe'ah 1:1.
Date
Name
Address
Address
City, State Zip
Dear Name,
On behalf of the Michael‐Ann Russell Jewish Community Center’s leadership, members and staff, I
would like to thank you for your generous AMOUNT pledge to our Culture‐Arts‐Fitness‐Gymnastics
Capital Campaign. As a result, we will proudly display the name INSERT NAME on INSERT NAMING.
As a community center, the MAR‐JCC plans its growth in direct response to the needs of our
constituents. The launch of this Capital Campaign is a reflection of the appeals of our members and
those of our local community. The success of this $10 million dollar campaign will result in a brand new
Arts & Education building on campus, a 200‐seat theater, a “Rikudim” Israeli dance center, both music
and art centers, along with new rooms for group fitness. This next phase of growth will also generate
the space for an improved and expanded fitness center, a gymnastics studio, additional classrooms and
much‐needed office space.
Your contribution is a notable stepping‐stone in our journey toward reaching our ultimate goal.
Elizabeth Mitrani, our Development Director will be providing you with progress updates along the way,
but if you have any questions please feel free to contact me or you can contact Elizabeth directly at
(305) 932‐4200, Ext. 114 or elizabethm@marjcc.org.
Thank you for supporting our organization, our campaign and our future!
Sincerely,

Gary Bomzer
President and CEO

18900 NE 25th Avenue, North Miami Beach, Florida 33180 * (305) 932‐4200 * www.marjcc.org

COMPLETE CC 3 PLEDGE

Date

Name
Address
Address
City, State Zip
Dear NAME:
Thank you for completing your $ pledge to the Michael‐Ann Russell Jewish Community
Center’s Culture‐Arts‐Fitness‐Gymnastics campaign.
In response to growing needs of our members, we launched the largest Capital
Campaign in MAR‐JCC’s history. We asked you to support us in our efforts and you
wholeheartedly responded with your generous pledge.
Your donation not only demonstrates the faith that you have in the MAR‐JCC and in our
programs and services, it also expresses the confidence you have in our vision for the
future of the North Dade Jewish Community. A vision that includes a larger, more
modern facility, that provides even more offerings to its members.
If you have any questions or are interested in volunteering for a campaign committee,
please contact our Development Director, Elizabeth Mitrani, at 305‐932‐4200, Ext. 114.
This is a very exciting time for the JCC and there is still a lot of work to do to ensure the
success of this campaign. I hope you will join us as our journey continues!
Sincerely,

Gary Bomzer, MSW
President and CEO

FINAL CC 2 PAYMENT
Name
Address
Address
City, State Zip

Dear NAME
Thank you for your $AMOUNT gift to the MAR‐JCC’s Social Center/Outdoor Athletic
Complex Campaign. Our members asked for essential changes to the Center and, with
the generosity and support of donors like you, we responded. This payment completes
your $AMOUNT pledge that was a valuable part of our fundraising efforts.
BECAUSE OF YOU, our children have a new, beautiful, shaded playground to enjoy.
BECAUSE OF YOU, there is a place for our members to go for a meat or a dairy lunch or
just a chat and a hot cup of coffee.
BECAUSE OF YOU, our field comfortably holds more athletes than it ever could before.
BECAUSE OF YOU, there is a place for members to lounge and relax while watching
television.
BECAUSE OF YOU, the MAR‐JCC’s last Capital Campaign was a complete success!
In fact, the campaign was so successful that our members are requesting more growth
and additional transformation.
In response, we have designed an ambitious capital campaign that will result in a new
arts and cultural building featuring a new theatre, as well as dance, art and music
rooms. We will also benefit from an improved and expanded fitness center, a new
group fitness center and a full gymnastics studio.
This is a very exciting time for the JCC and there are endless opportunities to get
involved with this new campaign. If you have any questions or are interested in
volunteering for a campaign committee, please contact our Development Director,
Elizabeth Mitrani, at 305‐932‐420, Ext. 114.
Thank you again for all you’ve done and continue to do to make the MAR‐JCC the center
of the North Dade Jewish Community.
Sincerely,

Gary Bomzer, MSW
President & CEO

GENERAL ACKNOWLEDGEMENT LETTER

Name
Address
Address
City, State Zip
Dear NAME:
Thank you for generous $AMOUNT contribution to the AREA/FUND. Please
know that to us your gift is more than just a donation to the MAR‐JCC, it is also
an investment in our North Dade Jewish Community.
Every day, we welcome thousands of people to our Michael‐Ann Russell JCC, and
each of them walks through the doors for a different reason. Senior adults come
to socialize or exercise, children to attend our preschool or our myriad after‐
school enrichment classes, and adults to meet an author or to see a J‐CAT
production. Regardless of why individuals visit the MAR‐JCC, this Center is an
essential part of so many Jewish lives.
As a result, the MAR‐JCC is experiencing unprecedented growth. Our staff is
working diligently to meet the needs of our ever‐expanding community however
we could never do it without the enduring support of donors like you!
Thank you for supporting our mission of enriching Jewish life; fostering the
spiritual, emotional and physical development of our members; and
strengthening their connection with the People and the Land of Israel.
Sincerely,

Gary Bomzer, MWS
President & CEO

Dear SALUTATION:

[if relevant--It was so nice talking with you this morning.]

I am writing to acknowledge your generous [purpose] contribution to [institution name] [again this year].

Your gift supports all of [institution name]'s wonderful exhibitions and programs and is deeply appreciated
by everyone here. Thanks so much for being such [a] great friend[s] to [institution name]!

With best wishes,

Thanks to you, Joseph and Tali* are busy planning for the upcoming birth of their first baby.
They struggled with infertility for their first five years of marriage. Joseph and Tali, and
thousands of other couples, benefit from Puah’s medical and Halachic counseling, supervision
and education.
Your participation in our annual raffle campaign with a gift of $100.00 comes at
a crucial moment and will help PUAH build families. Your support ensures
PUAH continues our unique service of assisting and guiding couples suffering
from infertility along a difficult and stressful road. From the initial consultation,
through the strain and anxiety of treatment, and ultimately to the joy of
childbirth, you and PUAH are there with them thanks to your donation.
May the Almighty reward your kindness and grant you good health, long life
and joy from your own family and loved ones.
All of us at the Puah Institute appreciate your continued support. We look
forward to sharing our success with you in our newsletters. Please visit our
website at www.puahonline.org to see list of winners and how you can
participate in building the future families of our nation.
Chag Kosher V'sameach,

Lea P. Davidson
Executive Director

August 3, 2012

«esal1_desc»
«esal2_desc»
«street1» «street2»
«city», «state» «postal_code»
Dear «lsal_desc»:
On behalf of Segerstrom Center for the Arts, it is my pleasure to thank you for renewing your Friends
of the Center membership with your recent gift of «recd_amt». I encourage you to take advantage of
your «memb_desc» benefits that provide you with exclusive access to exciting and unexpected
experiences.
We are committed to responding in innovative ways to the needs of the community and can continue
to do so because of your support. Did you know that the Center is one of the largest providers of arts
education programs in the nation? Each year we reach over 300,000 students, teachers and
community members both at the Center and in hospitals, museums and other community centers
throughout Southern California.
Thanks to the generosity of individuals like you, the Center has established itself as a nationally
acclaimed performing arts organization. I hope you join us often during our 2012‐2013 season and are
inspired by the legendary Mariinsky Ballet and Tony Award‐winning hits Memphis and War Horse.
The Center’s ability to present unsurpassed performances on our stages is possible because of the
extraordinary support from dedicated Friends like you. Thank you!
Warm regards,

Clare B. Kiklowicz
Manager, Friends Membership
P.S. Double the value of your gift to the Center! Many employers sponsor matching gift programs for
charitable contributions made by their employees and retirees. Contact Friends Membership Services
at (714) 556‐2122 x 4433 for more information on how you may be able to increase your benefits.
____
Please retain this acknowledgement for your tax records. In accordance with IRS regulations, the fair market value of certain
benefits received reduces the tax‐deductibility of your contribution, made on July 21, 2012, by $9.50.
The Center advises you to seek your own legal and tax advice in connection with gift and planning matters. The Center does
not provide legal or tax advice. This communication (including any attachments) may not be used for the purpose of
avoiding tax related penalties. Segerstrom Center for the Arts is a non‐profit tax‐exempt organization under section 501(c)(3)
of the Internal Revenue Code – Tax Identification Number 23‐7287150.

August 24, 2012
«title»«FNAME» «Middle_Name» «LNAME»
«ptitle»
«SECLN»
«ADD»
«CITY», «ST» «ZIP»
Dear «SAL»:
Thank you! On behalf of all of us at [ORGANIZATION], I deeply appreciate
your on‐going commitment and support that has made it possible for
[ORGANIZATION] to turn 36 this year. Your generous gift in the amount of
$«amt» on «Date_of_Gift» «Mem_Hon» «Gift_First_Name» «Gift_Last_Name»
makes it possible for us to provide our services free of charge so no one has to
deal with a breast or ovarian cancer diagnosis alone.
As you know, [ORGANIZATION] supports, educates and empowers people
affected by breast or ovarian cancer. All of our services (whether in‐person or on
the phone) are provided by survivors. Through peer support and education, we
help people face their feelings and fears, communicate effectively with their
doctors, and take control of their health.
We invite you to visit our recently re‐launched website [ORGANIZATION
website] and let us know what you think. On behalf of the tens of thousands of
people we serve, I thank you again for your on‐going generosity and dedication
to supporting those affected by these diseases.
With warm regards,

[Name of executive]
Executive Director
Since you received no goods or services in consideration of this gift, your contribution is fully deductible to
the extent allowed by law. This letter satisfies IRS requirements for documentation of tax-deductible
contributions; we recommend that you retain it as proof of your contribution.

Date

Dear ….,
As we begin a new year here at the Smithsonian Institution, I wanted
to take a moment to extend a heartfelt thank you for the generous
contributions you have made to the Smithsonian over the past year.
Your special commitment enables the Institution to share the riches
of a world-renowned collection and present critically acclaimed
exhibitions and programming.
2011 was a memorable year at the Smithsonian. An estimated 30
million people of all ages visited one of our 19 museums or the
National Zoo. Millions more have benefited from Smithsonian
scientists, curators, and experts by visiting our websites, traveling
exhibitions, or affiliate museums. And, we even survived an
earthquake and a hurricane!
Your gifts to the Smithsonian honor the past, support the present,
and make possible the exciting plans for the future. I hope you take
personal pride in the knowledge that you have played an important
role in each of the Smithsonian’s achievements.
Thank you again for your support of the Smithsonian and our
founding mission – the increase and diffusion of knowledge. I hope
that you will have the opportunity to visit in 2012 and see what you
have made possible.
Warm regards,
Laura Brouse-Long
Director, Friends of the Smithsonian
and James Smithson Society

November 14, 2011

Dear «Salutation»,
As members of the James Smithson Society’s Samuel Pierpont Langley Circle,
I thought you might find of interest the enclosed blog post from the National
Air and Space Museum. Not only was Secretary Langley a prominent
astrophysicist, but also a connoisseur of coffee.
The collections of the Smithsonian Institution are full of artifacts that help to
tell the nation’s stories, but also of the men and women who have dedicated
their work here at the Smithsonian to the “increase and diffusion of
knowledge”. I, along with my Smithsonian colleagues over the past 165
years, thank you for your generous support which has made our work
possible.
I would suggest you take a moment to view the wealth of information that is
now available free to millions around the country and world. Just visit
http://www.si.edu/Connect to begin exploring all the Smithsonian has to
offer online.
With Thanksgiving and the new year just around the corner, please know
that each day we are grateful for all that you have contributed to the
Smithsonian. If you are planning a visit to the Institution, please call me at
202‐633‐2034 as I would be delighted to set up a special visit for you.
Regards,
Eric K. Olson
Manager, James Smithson Society

S. Dillon Ripley Center • Box 37012, MRC 712 • Washington, DC 20013‐7012
Phone (202) 633‐2040 • Fax (202) 633‐2043

December 20, 2011
«NAMEPLURAL»
«ADDRLINE1»
«ADDRLINE2»
«ADDRCITY», «ADDRPLACE» «ADDRZIPCOD»
Dear «Salutation»,
During this season of gratitude and celebration, I wanted to take a
moment to personally thank you for your special generosity to the
Smithsonian Institution. At a time when our need was great, you
answered and showed how deeply you value this great Institution by
making an especially generous gift towards our year end budget
commitment.
Throughout the summer and fall, the impact of your gift was felt
around our museums on the National Mall and in New York, at our
research centers throughout the country and the world, and through
the opportunities we extended to millions via technology. All who
visited and enjoyed one of our exceptional exhibitions or programs or
viewed our vast resources online from the comfort of their own home
benefited from your donation.
I hope you take personal pride in the knowledge that you have played
an important role in each of the Smithsonian’s achievements. And, as
we continue to reinvigorate and transform the Smithsonian to meet
the challenges of the 21st century, I hope you will continue to be a
partner in our work.
By helping the Friends of the Smithsonian meet our commitment to
the Smithsonian, you helped the Smithsonian meet its commitment
to the American people. For this I am deeply grateful.
Please accept my warmest wishes to you and your family for the
holiday season and new year.
Most cordially,

Laura Brouse-Long
Director, Friends of the Smithsonian
and James Smithson Society

Sample Templates from the Smithsonian Institution

LETTER ONE
Dear John,
You know that I am deeply grateful for your many efforts on behalf of the Smithsonian as a
Regent. It is with great pleasure I write this letter to thank you for your endowment pledge of
$100,000 to support the activities of fellows at the Smithsonian Astrophysical Observatory.
Your commitment will help Observatory fellows to partake fully of the resources available in the
fields of astronomy and astrophysics. This increased level of participation will strengthen their
preparation for high‐level research careers. Your commitment also advances our strategic
priority of Unlocking the Mysteries of the Universe, sparking discoveries that will benefit
generations of curious children and adults.
I especially appreciate your leadership through this gift as we launch our first‐ever national
campaign. With your help in so many ways, we are carrying out our mission and creating
important change at the Smithsonian.
Sincerely,

LETTER TWO
Dear Mary,
I am pleased to write again and thank you for the Mary Smith Foundation’s recent awards
totaling $1.5 million to the National Museum of the American Indian. The Smithsonian is
appreciative of visionary leaders like you who support our mission.
By advancing two of the Museum’s pivotal initiatives, the Foundation is helping the
Smithsonian meet two of its highest priorities. With your generosity, we will inspire life‐long
learning about Native arts and cultures in teachers and students across the country. We will
also be better able to tell America’s whole story through our strengthened collaborations with
tribal and cultural organizations and by sharing the legacy of American Indian artists.
Ms. Smith’s philanthropic support of the National Museum of the American Indian extends over
fourteen years and has had a great and positive impact. I continue to be deeply grateful to you
and your dedicated colleagues at the Foundation for all you do for the Smithsonian.
Sincerely,

LETTER THREE
Dear Mr. Smith,
I am delighted to thank you for your generous gifts through Smith Industries of $125,000 to the
National Air and Space Museum and $125,000 to the National Museum of American History.
You are also wonderful to donate collection objects to both museums.
By providing general support to both museums, you allow us to utilize resources where
necessary and better share our treasures with the public while creating innovative and thought‐
provoking exhibitions. Your commitment to the National Air and Space Museum helps us better
preserve and protect our nation’s air and space legacy, and your commitment to the National
Museum of American History allows us to better tell America’s whole story.
We are very grateful for Smith Industries’ generosity and also to your daughter, Mary, for her
dedication as a member of the Smithsonian National Board.
Sincerely,

Dear _________
Thank you for sponsoring one of the “doughstix” at the Breadbox Café in Long Island City. With
your generous donation, you are building a stronger community and supporting The New York
Foundling services right around the corner – specifically, you’ve helped ensure a safe and happy
homecoming for children returning to their family.
Founded as a home for abandoned children, The New York Foundling has been saving children,
preserving families and building communities since 1869. Today, The Foundling’s extensive
network of community based services reaches across New York City and the surrounding metro
area, as well as Puerto Rico, striving to uphold our guiding principle, We touch the lives of over
13,000 people each year, providing safe havens for children at risk, loving foster and group
facilities to protect children and support for families to strengthen them.
Again, thank you for your support.
Sincerely,

This letter acknowledges receipt of a contribution of $00.00
and confirms that no goods or services were rendered in consideration of this gift.

Dear Salutation,
Can you hear the school bell ringing? It’s back to school time and our kids are ready to go! Thank you for
helping us provide back to school necessities for the 7,000 children whose lives we touch each day. With
your help we can continue to provide backpacks, uniforms, paper and binders throughout the year.
Your support doesn’t have to stop here. Here are some ways you can continue helping The Foundling.
Shop & Donate at one of the Five Manhattan Old Navy locations
Stop by our headquarters -24/7 to donate items
Hold a “Back to School Drive” at your office, school or home
Send the link http://donors.nyfoundling.org/backtoschool to your friends
We’re determined to help our kids continue to learn and grow and this means we need to provide the tools to
help them along their path to success. Thanks for taking the first step with us.
Sincerely,

This letter acknowledges receipt of a contribution of $00.00 and confirms that no goods or services were
rendered in consideration of this gift.

August 24, 2012

«Name»
«Address»
«City», «State»

«Zip_Code»

Dear «Salutation»:
Thank you for your «M_2012_Gift» contribution to the 2012-2013 United Way
Campaign. Once again, you have demonstrated your strong commitment to
advancing the common good in our region. Your support will reach out to
100,000 people living in our community, helping to inspire hope and create
opportunities for a better tomorrow. «Agency_1» «Amount_1»
Poverty is the most serious social issue in our community. The statistics are
staggering. 15% of Erie County residents are at or below the poverty rate,
and it gets even worse. 25% of residents in the City of Erie, and in some
areas almost 50%, are below the poverty level. Three out of four students in
the Erie School District qualify for free lunches.
United Way is a leader in addressing poverty in Erie County. With your
contribution, 53 programs at 33 agencies that work to reduce poverty will
continue to help families and individuals. Working TOGETHER, we can effect
meaningful and long-lasting change. By focusing on the building blocks of a
strong community, we can make a difference through:
• EDUCATION – helping children and youth achieve their potential through
education.
• INCOME – helping families become financially stable and independent.
• HEALTH – helping people of all ages to achieve and maintain good health.
Your contribution also supports community-wide initiatives and breakthrough
opportunities that offer much needed prevention and development services that
address poverty, including:
• 2-1-1 – An easy to remember telephone number that United Way is working
to bring to Erie County. Once in operation, it will connect people with
important community services and volunteer opportunities.
• ERIE TOGETHER – A region-wide movement to reduce poverty and make the
Erie region a community of opportunity where everyone can learn, work
and thrive.
• ERIE VITAL SIGNS – A collaborative effort with other leading community
organizations, Erie Vital Signs will monitor community progress in major
topical areas for the next decade to help our region maintain focus on
key issues.
Your individual contribution, UNITED with others, generates lasting change by
helping people achieve better, independent lives, with benefits that
reverberate to everyone. With your support of United Way, you are providing
help today and creating hope for tomorrow. That’s what it means to LIVE
UNITED.
Sincerely,

Name
Affiliation

March 26, 2012

Dear
On behalf of Women for Women International, I thank you for your pledge in support of
the Global Men’s Campaign. This campaign gives men –all men– the opportunity to
make a commitment to invest in women as economic leaders and community builders.
Your commitment of $........... not only exemplifies the extraordinary passion you feel for
the work we do and the women we serve but also your dedication to engaging men in
women-led change.
I also cannot thank you enough for your tireless efforts to raise awareness about Women
for Women International and galvanize support for the Global Men’s Campaign in the
Bay Area. Your leadership is truly inspirational.
Together we are working to fulfill our mission and reach for our vision to build
sustainable peaceful communities in which all women have voices. As much as I
appreciate your donation, your commitment and support are the truly invaluable gifts.
Thank you for your generosity and your continued support of Women for Women
International.
Best regards,
President and COO

P.S. As we continue to improve our financial systems and satisfy our audit requirements,
we are adopting the use of written pledge forms. Please confirm the amount of your
pledge, sign, date, and return both copies in the enclosed envelope.

Date
Mr./Ms.
Title
Organization
Address
City, State and Zip Code
Dear NAME:
As we look ahead to a new year, I am reminded of the many years that DONOR NAME and
the NONPROFIT have been working together to improve the lives of the children we serve.
It is your investment—both social and financial—that has helped the NONPROFIT serve tens
of thousands of youth who otherwise would not have had access to life-enriching afterschool
programs.
DONOR NAME’S most recent gift of $ from the PROGRAM NAME comes at a critical time of
year. As working parents strive to make the holidays special for their families, they can
take comfort in the knowledge that after school, their children are engaged in exciting
activities at the NONPROFIT because of DONOR NAME’S wonderful support. Whether
learning, playing, or helping someone else, kids in NONPROFIT’S afterschool programs are
gaining the knowledge, skills and values that will last a lifetime. Thank you for this
invaluable gift.
The best I can wish for each of us this year and the next is to keep the child front and
center in all we do. It is simple, but it will change the world. On behalf of everyone at the
NONPROFIT and the families we serve, I wish you a joyous and safe holiday season. We
look forward to another exciting year of partnering with DONOR NAME.
Sincerely,

NAME
President and Chief Executive Officer

