
  

 

 

 

 

 

 

Date 

 

Donor Name 

Address 1 

Address 2 

City State Zip 

 

Dear Donor: 

 

Thank you for your recent support of the Allegheny College Annual Fund.  Your 

Montgomery/Brooks/McKinley/Cochran Circle gift helps us maintain the momentum, standards 

of excellence and the vitality that keep Allegheny a vibrant force in the liberal arts and in our 

greater community.  You are one of our most loyal donors, and we appreciate your dedication 

and generosity. 

 

We salute you for giving back to your alma mater. You make it possible for today’s Allegheny 

students to enjoy the same opportunities and successes that you once experienced on campus. 

That is truly a wonderful gift. By supporting the College, you have told us that you believe in the 

transformative education that takes place in this historic and beautiful setting each and every day.  

 

We are grateful for your vote of confidence in Allegheny College. Our students understand and 

appreciate how much their experience here is enhanced by gifts from donors like you. Your 

generosity not only touches their lives every day but also inspires them to make a difference in 

the world just as you have done with your financial commitment to the College. 

 

As an Allegheny parent, you know firsthand the impact of an Allegheny education.  Your 

support of the College as a donor sends a uniquely powerful message to corporations, 

foundations and other philanthropists who consider parent giving as an indication of the 

College’s strength.  In addition, your gift directly impacts the outstanding education that the 

College provides and enhances the value of an Allegheny degree.     

 

Our students understand and appreciate how much their experience at Allegheny is enhanced by 

your financial gift and your work on their behalf. Your generosity with both your time and 

resources touches their lives every day. 

 

Your contribution to the Senior Class Gift is a testament to your confidence and pride in this 

distinguished institution. Thanks to you, students will continue to benefit from a life-changing 

Allegheny education, collaborating with exceptional faculty mentors, engaging in innovative 

research experiences, and learning on one of the nation's most beautiful and historic campuses. 

Comment [n1]: Insert giving club if applicable 

Comment [n2]: If consistent donor 

Comment [AC3]: If alumni 

Comment [AC4]: If friend 

Comment [AC5]: If parent 

Comment [AC6]: If employee 

Comment [n7]: Senior Class gift 



 

You are an important part of the legacy of dedication and support that has sustained Allegheny 

College for nearly two centuries.  Because of your support of the Annual Fund, an Allegheny 

education is one of the best in the country. Thank you for your generosity. 

 

Sincerely, 

 

 

 

Melana Mears ’00 

Director for Annual Giving 

 

 

P.S.  Thank you for making a special gift in honor of your upcoming reunion.  I hope you are 

planning to return to campus May 31-June 2 to join in the celebration! 

 

P.S. I hope you are making plans to attend your reunion, which will be celebrated May 31-June 

2! I look forward to seeing you on campus for the celebration. 

Comment [n8]: If celebrating a landmark reunion 

Comment [n9]: If celebrating a generational or 
Torchbearer reunion 



 

 

 

 

 

 

 

DATE 

 

 

 

Donor Name 

Address 1 

Address 2 

City State Zip 

 

Dear Donor: 

 

Thank you for your recent commitment to the FUND NAME at Allegheny College. We sincerely 

appreciate your generosity and your remarkable loyalty in supporting Allegheny!  

 

Your financial support plays a key role in securing Allegheny’s place among the nation’s most 

successful liberal arts colleges. By making this commitment, it shows the world that Allegheny 

alumni believe in the College. It demonstrates to other prospective donors the importance of 

giving back, and it sends a clear message that those most familiar with the College support 

wholeheartedly its purpose and mission. 

 

As an Allegheny parent, you have shown confidence in the transformative education that takes 

place here each and every day. Your investment in the College directly enhances the 

opportunities that we provide for promising young people. Thanks to you, students can learn 

from and collaborate with exceptional faculty mentors, engage in innovative research 

experiences and enjoy a beautiful, historic campus. 

 

Your financial support plays a key role in securing Allegheny’s place among the nation’s most 

successful liberal arts colleges. By making this commitment, it shows the world that Allegheny’s 

friends believe in this institution. It demonstrates to other prospective donors the importance of 

giving back, and it sends a clear message that those most familiar with the College support 

wholeheartedly its purpose and mission. 

 

Gifts from employees are especially meaningful because they reflect your confidence and pride 

in Allegheny. By making this commitment, it sends a compelling message to alumni, foundations 

and others, helping inspire them to join you in giving to the College.  

 

Your contribution to the Senior Class Gift is a testament to your confidence and pride in this 

distinguished institution. Thanks to you, students will continue to benefit from a life-changing 

Comment [n1]: If consistent donor 

Comment [AC2]: If alumni 

Comment [n3]: If parent 

Comment [AC4]: If friend 

Comment [n5]: If employee 



Allegheny education, collaborating with exceptional faculty mentors, engaging in innovative 

research experiences, and learning on one of the nation's most beautiful and historic campuses. 

 

On behalf of the entire Allegheny community, thank you again for your support. It is deeply 

appreciated. 

 

Sincerely, 

 

 

 

Tiffany Cipollone 

Director for Donor Relations 

 

P.S. I hope you are planning to return to campus for your reunion celebration! Reunion Weekend 

is May 31-June 2. 

 

Comment [n6]: Senior class gift 
 

Comment [n7]: If alumni celebrating a reunion 
during the next Reunion Weekend. 



We are extremely grateful for your donation in support of (Name of University).  
Your gift of $25.00 on 7/1/2012 and contributed in support of (Specific Program) 
is most appreciated. 
 
 
The primary goal of the (Name of University) faculty, staff and administration is 
to enhance and reinvigorate the University to make it the preeminent Los Angeles 
university for undergraduate degree completion programs and for graduate programs 
in Psychology, Organizational Management, Creative Writing, Education, and Urban 
Sustainability. 
 
 
Another of our goals is to move the university from one being almost entirely 
tuition dependent to one that receives sufficient support from our alumni and 
friends to allow us to limit tuition increases so that we can expand access.  We 
are also eager to better fulfill our mission related goal of serving the 
underserved by providing more scholarships. 
 
 
Thank you for your support.  Your donation helps us make progress toward meeting 
our goals. 
 
 



First Time Donor: 
Dear SALUTATION: 

 
Congratulations!  You have joined a magnificent group that genuinely believes in Auburn 
University’s mission of instruction, research and outreach.  It truly is inspiring to see how the 
gifts received from our alumni and friends make a lasting impact on our students, faculty, and 
campus by enriching our educational programs.  Together, we really do make things happen at 
Auburn, and I am delighted you have taken the first step to support the university. 

 
Thank you for your recent contribution of AMOUNT to the SCHOOL/COLLEGE.  Your 
thoughtful donation to DESIGNATION/AREA will BENEFIT PHRASE. 

 
As a first-time donor, you may be interested in learning more about the university.  To welcome 
you into our family of donors, we are providing you a packet of information for your reference, 
along with several Auburn items we hope you will enjoy. 

  
The commitment of loyal alumni and friends will continue to be vital to Auburn’s success as one 
of the nation’s premier land-grant universities.  Thank you for your generosity and for being a 
part of the Auburn family.   

 
Sincerely, 
 
XXX 
Vice President for Development 
 
Professorship: 
Dear SALUTATION: 
 
Auburn University is committed to providing its students with extraordinary experiences through 
high-quality instruction, which is possible only if we are able to successfully attract, support, and 
retain a gifted faculty.  Your GIFT/PLEDGE of AMOUNT to the NAME OF PROFESSORSHIP 
reflects your dedication to the SCHOOL/COLLEGE and is essential to building and retaining a 
strong faculty. 

 
Year after year, it becomes increasingly challenging to maintain the type of learning environment 
our students and faculty require in today’s competitive world.  I am proud to see the Auburn 
community working together to ensure that our students receive a world class education and 
develop the  knowledge, skills, and confidence to fully and effectively engage in their future.  It 
is through gifts like yours that Auburn is able to continue providing an outstanding and enriching 
educational experience, one which inspires success and achievement among our students. 
 
Ultimately, it is our students who benefit from your philanthropy and, through your support, 
Auburn can fulfill its mission of excellence in instruction, research and outreach with 
confidence.  
 
Sincerely, 
 



XXX 
Vice President for Development 
 
Scholarship 1: 
Dear SALUTATION: 
 
Auburn University has long been recognized and cherished for providing outstanding young 
people with the skills and experiences that allow them to thrive, both while they are at Auburn 
and after they graduate.  I am grateful for your investment in the potential of our students with a 
GIFT/PLEDGE of AMOUNT to ESTABLISH/BENEFIT the NAME OF SCHOLARSHIP. 
 
Scholarships enable students to overcome financial barriers and imagine a limitless future of 
academic discovery and contribution to their community.  Each year, we continue to see among 
our students wonderful examples of the talent, energy, and intellectual curiosity that will lead us 
forward.  It is through gifts like yours that Auburn is able to attract exceptional students and offer 
them an educational experience that will serve as a catalyst for their future success and 
achievement. 
 
Your kind gift and meaningful support ensure that Auburn’s tradition of academic excellence 
carries on.  Thank you for providing the priceless gift of education to our students and for 
encouraging them in such a profound way.  

   
Sincerely, 
 
XXX 
Vice President for Development 
 
Scholarship 2: 
Dear SALUTATION: 
 
Auburn University can continue to provide the highest quality instruction and exceptional 
learning opportunities to its students only with help from loyal supporters like you.  Your 
GIFT/PLEDGE of AMOUNT to ESTABLISH/BENEFIT the NAME OF SCHOLARSHIP will 
leave a significant, lasting impact on the lives of our students for generations to come. 

 
Private support directly affects our ability to offer our students the thriving academic community 
for which Auburn is known.  Through scholarship assistance, we are able to make the full power 
of an Auburn education available to deserving students and open the doors to a lifetime of 
success by providing essential tools for their professional and personal development.  
 
I thank you for being a part of a community that is dedicated to delivering the finest educational 
opportunities and experiences possible to Auburn students.  
 
Sincerely, 
 
XXX 
Vice President for Development 



Faculty/Staff: 
Dear SALUTATION: 
 
Auburn’s success would not be possible without the support it receives from its devoted 
personnel.  Thank you for expressing your confidence in and commitment to our university 
through your GIFT/PLEDGE of AMOUNT to the DESIGNATION.  
 
Every contribution has a direct and immediate impact on the university and funds a level of 
excellence not sustainable through state assistance alone.  By working together, we are able to 
advance a common vision for this remarkable institution -- a vision which ensures a prosperous 
future for our students, our community, and the larger society.  The accomplishments Auburn 
achieves truly would not be possible without the terrific support it receives from its dedicated 
faculty and staff.  

 
SALUTATION, your investment allows us to better serve our community and gives credence to 
the important work being done at Auburn.  I am grateful for and proud of your service to and 
personal investment in Auburn University.  You are helping to ensure its continued impact and 
prosperity. 
 
Sincerely, 
 
XXX 
Vice President for Development 
 
General: 
Dear SALUTATION: 
 
As Auburn University seeks to further enhance its academic reputation and increase the positive 
impact of its work, the importance of the support we receive from our alumni and friends cannot 
be overstated.  Your GIFT/PLEDGE of AMOUNT to benefit the DESIGNATION is instrumental 
in sustaining our commitment to scholastic excellence in all aspects of the educational 
experience we provide.  

 
Private support plays an integral role in Auburn’s ability to serve its students, faculty and the 
greater community, and each investment is an affirmation of our overarching mission of 
instruction, research and outreach.  Your contribution helps us sustain the momentum and 
vitality that keeps Auburn a vibrant force among top-ranked public institutions.  

 
Thank you again for making Auburn a philanthropic priority and for helping the university 
continue to do great work.  Your generosity makes our ongoing success possible.  

 
Sincerely,  
 
XXX 
Vice President for Development 
 
 



Planned Gift: 
Dear SALUTATION: 
 
Thank you for your PLANNED GIFT/BEQUEST, which helps to ensure Auburn’s long-term 
success and our ability to provide the very best educational opportunities to the next generation 
of leaders.  Your support of the DESIGNATION in the amount of AMOUNT demonstrates your 
uncommon level of loyalty to Auburn University, and I am grateful for your generous support of 
higher education.   
 
Auburn’s distinguished past has established the foundation for its promising future.  With your 
help, we can continue to accomplish great things for our faculty, students, campus, and our 
community.  Auburn will be well positioned to achieve its vision of emerging as one of the 
nation’s preeminent comprehensive land-grant universities of the 21st century. 
 
SALUTATION, as a part of the Auburn family, you not only are a part of our history, but also an 
important part of our future.  On behalf of all those who will benefit from your support, please 
accept my sincere thanks for your generous commitment to Auburn University.   

 
Sincerely, 
 
XXX 
Vice President for Development 
 
Athletics 1: 
Dear SALUTATION: 
 
Auburn University is committed to creating an environment in which our student athletes can 
distinguish themselves academically and athletically through powerful experiences of teamwork 
and perseverance.  Thank you for your gift/ pledge of AMOUNT to the Department of 
Intercollegiate Athletics, received through the Tigers Unlimited Foundation.   
 
Behind every student athlete at Auburn there is someone cheering them on and pushing them to 
excel on their chosen field of competition, as well as in the classroom.  Being a part of a team 
deepens their sense of dedication, leadership, and community, and helps them form relationships 
that will last far beyond their years on campus.  It is through generosity like yours that makes it 
possible for us to continue providing our young men and women with the resources needed to 
develop their minds, agility, and character.   
 
SALUTATION, your willingness to play an active role in helping our student athletes serves as a 
meaningful example for others.  We are grateful for your commitment to furthering Auburn’s 
success. 

 
Sincerely, 
 
XXX 
President of Auburn University 
 



Athletics 2: 
Dear SALUTATION: 
 
Auburn is grateful for your gift/pledge of AMOUNT, given through the Tigers Unlimited 
Foundation, to benefit the Area of Interest.  Your belief in the work we are doing at Auburn 
University’s Department of Intercollegiate Athletics serves as a meaningful source of 
encouragement for our athletes, coaches and staff. 
 
Over the years, Auburn has worked hard to build a strong athletic reputation and legacy, which is 
grounded in providing top-notch facilities and instructional opportunities to our student athletes.  
They take great pride in the privilege of carrying on the university’s tradition of excellence.  
Your support will propel Auburn athletics to the next level and allow our program to continue to 
build upon its already solid foundation. 

 
SALUTATION, your commitment is a true reflection of the Auburn spirit that resonates 
throughout our campus and the entire community.  Thank you for helping ensure that athletics at 
Auburn continue to stand for championship quality. 

 
 

Sincerely,  
 
XXX 
President of Auburn University 
 
General 1: 
Dear SALUTATION: 
 
Auburn University is committed to offering the best instruction possible by bringing together the 
most promising students and faculty, and sustaining an environment that inspires them to pursue 
a full range of academic endeavors.  Your gift/pledge of AMOUNT to benefit the DESIGNATION 
demonstrates your understanding and support of the transformational power of an Auburn 
education. 
 
Since its establishment, Auburn truly has grown into an institution of which we can all be proud.  
By continuously providing our students with a forum to diversify and explore their interests, 
aided by a world-class faculty, state-of-the-art facilities, and endless opportunities of 
advancement, they are able to accomplish a great deal of success.  Through your generosity, 
Auburn can maintain its high standard of academic preeminence, as well as encourage the 
development and collaboration within our community to further strengthen its solid foundation.  

 
SALUTATION, you play an instrumental role in Auburn’s ability to uphold a standard of 
excellence through its mission of instruction, research, and outreach.  Your support is greatly 
appreciated, as it helps ensure our long-term success.   

 
Sincerely, 
 
XXX 



President of Auburn University 
 
General 2: 
Dear SALUTATION: 
 
Thank you for your gift/pledge of AMOUNT to the DESIGNATION, which will make it possible 
for the Auburn experience to remain one of unparalleled excellence.  It is through the generosity 
of friends like you that have helped propel Auburn into the forefront of advanced learning and 
discovery. 
 
Auburn University strives to create life changing opportunities for its students, faculty, and the 
community through its mission of instruction, research and outreach.   In order to create these 
opportunities, we depend on the support, expertise and commitment of loyal alumni and friends.  
Your dedication to Auburn’s advancement is fundamental as we work together to realize a 
common vision of emerging as one of the nation’s preeminent comprehensive land-grant 
institutions of the 21st century.  

 
Thank you for helping sustain the strength of our programs and services so we may provide the 
best educational experiences to the Auburn family.  
  
Sincerely,  
 
XXX 
President of Auburn University 
 
Planned Gift: 
Dear SALUTATION: 
 
Your generous planned gift/bequest of AMOUNT to benefit/establish the DESIGNATION will 
help strengthen the academic opportunities Auburn University is able to offer its students.  This 
support will help transform the SCHOOL/COLLEGE/ AREA OF INTEREST in remarkable ways. 

 
The future holds great opportunities and challenges for Auburn University and the students we 
serve.  Private support has become essential in our ability to adjust and adapt to changes in the 
economic and educational environment, and for us to take a leadership role in our mission of 
instruction, research and outreach.  Your willingness to become a partner in Auburn’s ongoing 
pursuit of success is inspiring.   

  
SALUTATION, your trust in Auburn’s future is encouraging, and we will work hard to continue 
our tradition of academic excellence.  Thank you for being a part of a legacy that has sustained 
the university for more than 150 years. 
 
Sincerely, 
 
XXX 
President of Auburn University 
 



Professorship: 
Dear SALUTATION: 
 
Your gift/pledge of AMOUNT to benefit the NAME OF PROFESSORSHIP provides 
opportunities and supports programs that allow our students and mentors to come together in a 
vibrant intellectual community, which is held together by commitments to the highest standards 
of academic excellence.  
 
Professors carry the task of challenging our students to break past the boundaries of what is 
known and to discover new knowledge.  For more than 150 years, Auburn has provided its 
students with a strong, solid and well-rounded academic experience.  This is possible only by 
sustaining an exceptional faculty, which in turn elevates Auburn’s prestige, brings national 
recognition, and perpetuates our reputation as a university that produces top-notch graduates. 

 
SALUTATION, you are enabling us to honor our outstanding instructors, whose efforts ultimately 
pave the way for the success of our students.  Thank you for providing the Auburn community 
with extraordinary experiences through instruction.  
 
Sincerely, 
 
XXX 
President of Auburn University 
 
Scholarship: 
Dear SALUTATION: 
 
Students are the foundation of a great university, and scholarship support remains a significant 
instrument in maintaining a rich and diverse academic community at Auburn.  Your gift/pledge 
towards the NAME OF SCHOLARSHIP provides students with the resources necessary to 
navigate their paths of academic exploration.  
 
Scholarship availability is an important factor in the lives of our students and plays a large role in 
whether they choose to attend Auburn.  With the rising cost of tuition, scholarships are more 
essential than ever before in making sure our students profit from the finest educational 
opportunities in order to pursue their academic and professional goals.  Your gift serves as an 
affirmation of the hard work and commitment our students devote to their studies on a daily 
basis. 

 
Because of your generosity, Auburn is able to provide sustaining support and aid to its most 
deserving students.  The powerful gift of a scholarship will stay with them throughout their 
lifetime.  

 
Sincerely,  
 
XXX 
President of Auburn University 
 



Thank you so much for your gift to benefit Bryn Mawr.  I am truly grateful for your 
support.  

This is an exciting time at the College as we work to develop an innovative and 
sustainable model of liberal arts education for the 21st century.  New academic 
initiatives on campus include interdisciplinary clusters that engage several aspects of a 
topic or theme, courses that blend online and traditional instruction, and digital research 
in the humanities that adds new dimensions to these fields of study.  

Your contribution will fund advances in teaching and research, and ensure that we can 
continue to educate our students to have a meaningful impact on the world.  With your 
help, we are building on our legacy of leadership, expanding access to the highest 
quality education, and continuing our dedication to a dynamic and evolving Bryn Mawr. 

On behalf of our students, please accept my gratitude for this generous gift. 

Thank you for your gift in support of the Bryn Mawr Parents’ Fund.   

Your generosity makes a difference in all aspects of the student experience here.  The 
Parents’ Fund helps us recruit and retain leading teacher-scholars, who ensure that our 
academic offerings remain both distinguished and innovative, and supports internships 
that complement classroom work by giving our students valuable hands-on learning 
opportunities.  In addition, support from our parents helps fund student activities from 
the performing arts to athletics. 

On behalf of all of our students, thank you for your ongoing commitment to the College. 

Thank you for your gift for the Arts and Sciences Graduate Fund.  Your generosity to 
the College is greatly appreciated. 

 For over 100 years, the Graduate School of Arts and Sciences has been dedicated to 
teaching - and learning from - independent-minded scholars and thinkers.  Today, 
cutting-edge methodologies continue to bring the College into the future and offer our 
students innovative pathways to intellectual discoveries.   

On behalf of our students, please accept my heartfelt gratitude for your longstanding 
support. 

Thank you for your gift for undergraduate financial aid.  I am truly grateful for your 
generosity. 

 



Undergraduate financial aid plays a critical role in helping the College continue to attract 
the brightest and best young women and to ease the financial burden they face in 
pursuit of a Bryn Mawr education.  I hope you take great pride in knowing that you will 
positively change the lives of young women who in turn will make a meaningful impact 
on the world.   

 
 

 



For tax purposes, this letter will serve as your receipt. 
No goods or services were provided by Butler University in exchange for this gift. 

 

 
 
August 13, 2012 
 
 
 
NAME 
ADDRESS 
CITY, STATE ZIP 
 
Dear SALUTATION, 
 
Please accept my gratitude for your in-kind gift of one book which will be preserved in the Irwin Library. 
Your loyalty and support are deeply appreciated by the entire Butler community. 
 
We pride ourselves on being a University that inspires creativity and a bold, progressive spirit of 
innovation. Looking forward, we are excited to imagine the possibilities of achieving even higher levels 
of excellence for many generations to come. 
 
Thank you again for helping to support our mission and build this great University. 
 
Sincerely, 
 
 
 
Megan Madia 
Director, Donor Relations 
 



 
 
 
 
 
 
August 14, 2012 
 
 
 
NAME  
ADDRESS 
CITY, STATE ZIP 
 
Dear SALUTATION,  
 
On behalf of the Butler University Board of Trustees, it is my pleasure to acknowledge your 
recent gift of $AMOUNT allocated to the NAME OF FUND/ALLOCATION. Your generosity 
does not go unnoticed; we are grateful for your commitment and involvement with the 
University. Thank you on behalf of our students who benefit from your thoughtfulness.  
 
With your help, we are engaging in ground-breaking teaching which helps our students develop 
creative insights and a more complex view of their world. We pride ourselves on being a 
University that inspires creativity and a bold, progressive spirit of innovation. 
 
Looking forward, we are excited to imagine the possibilities of achieving even higher levels of 
excellence for many generations to come. Thank you again for continuing to support our 
mission and build this great University. 
 
Sincerely, 
 
 
 
James M. Danko 
President  



 
 
 
 
 
 
July 18, 2012 
 
 
 
NAME 
ADDRESS 
CITY, STATE ZIP 
 
Dear SALUTATION, 
 
Please accept my gratitude for your recent gifts totaling $15,000.  Per your wishes, the funds have 
been allocated as follows: $5,000 to the NAME OF FUND/ALLOCATION for ongoing 
University operations and $10,000 to the NAME OF FUND/ALLOCATION. 
 
Students who receive scholarships view these grants as a donor’s vote of confidence in their 
abilities. Knowing that someone backs their dreams and is relieving some of their financial 
stresses, they can concentrate better on their studies. They will try harder and longer because 
others have believed in them. 
 
Support like yours reinforces our students’ determination to strive for excellence. Thank you 
again for your continued support and generosity to Butler University. 
 
Sincerely, 
 
 
 
James M. Danko 
President 
 

 
 







Date 
 
Address 
 
Dear 
 
Thank you for your recent gift to the Annual Fund. Your contribution is 
greatly appreciated and impacts the Camden Catholic community in many 
ways, especially by providing  CCHS students a quality Catholic 
education. 
 
Your investment in the community enables Camden Catholic to continue 
its legacy of learning for current and future students. To keep updated on 
the activities and achievements of the faculty and students, visit us at 
www.camdencatholic.org.  
 
Again, thank you. 
 
Sincerely, 
 
President 
 
********************************************************** 
Gift Receipt- please retain for tax purposes 
Gift Date:  
Gift Amount:   
Designation of gift:  
 
Remember to register on the alumni website! Go to www.camdencatholicalumni.org. 
Your ID # is  
 
IRS regulations require donors to substantiate non-profit/charitable gifts of $250 or more with a written 
acknowledgment from the non-profit organization. Please save this receipt as proof of your contribution.  
Camden Catholic High School provided no goods or services to you in exchange for your gift.  
 
 

http://www.camdencatholicalumni.org/


 
 
 
 
 
 
 
 
 
Date 
 
«Addressee» ’«Class_of» 
«Position» 
«Organization_Name» 
«Address_line_1» 
«Address_line_2» 
«Address_line_3» 
«City», «State»  «ZIP_Code» 
 
Dear «Salutation»: 
 
On behalf of Centenary College I am pleased to acknowledge your contribution in support of the 
2012-2013 Centenary Fund. Your gift of «Amount» was received on «Gift_date».   
 
I am delighted to personally thank you for your support of Centenary College. The success of The 
Centenary Fund is vital to the everyday operations of the College, as well as providing funds for 
scholarships and making possible competitive programs. Centenary’s President, Dr. Barbara-Jayne 
Lewthwaite, remains committed to the mission of changing the lives of our students and the 
community. Each and every gift to The Centenary Fund is an important step toward accomplishing 
that mission. It builds upon the commitment of past generations, whose efforts have affected so 
many Centenarians, and paves the way for the future leaders of our community and region. I 
appreciate your participation in this effort. 
 
Once again, thank you for your generosity, as well as your commitment to Centenary and its 
students 
 
Best regards, 
 
 
 
Diane Finnan 
Senior Vice President for College Relations and Marketing 
 

 
Centenary College gratefully acknowledges your generous gift.  All contributions are tax-deductible as allowable by law. 
Centenary College acknowledges that it did not provide to the donor any goods or services in consideration of this gift. 

Thank you for your support!  
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December 11, 2009 
 
 
 
 
Dear : 
 
Thank you for your investment of $1,000,000 in City College students. 
 
As you know, your $500.00 Scholarships give hope and the difference between taking an extra 
course and having to wait to hundreds of needy people. 
 
The morning which Coach Rush, Dr. Alioto and I spent with you was one of the more 
memorable ones for me as Chancellor. When you told me you had once taken a course at City 
College I felt proud of our institution. 
 
I look forward to meeting with you in the near future. 
 
In the meantime, Thank you. 
 
Sincerely, 
 
 
Dr. Don Q. Griffin 
Chancellor 



OFFICE OF THE CHANCELLOR 
50 PHELAN AVENUE • BOX E200 • SAN FRANCISCO, CA 94112 • (415) 239-3303 • FAX (415) 239-3918 

 

BOARD OF TRUSTEES 

MILTON MARKS, PRESIDENT •  DR. NATALIE BERG, VICE PRESIDENT •  DR. ANITA GRIER • CHRIS JACKSON 

STEVE NGO •   JOHN RIZZO •  LAWRENCE WONG, ESQ. •  JOSHUA NIELSEN, STUDENT TRUSTEE 

DR. DON Q. GRIFFIN, CHANCELLOR 

 
 

 
 
December 9, 2009 
 
 
 
 
Dear Mrs.   , 
 
 
Thank you very much for your years of commitment to City College of San Francisco.  
 
I very much appreciate the fact that you have invested $40,000 in City College and her students  
over the past eight years to assist the Chancellor’s Fund and to establish the Mary Malone 
Sullivan Scholarship and the Mary Malone Sullivan Osher Scholarship for students in English. 
Your commitment to scholars of English gives hope to present and future students. 
 
Kathleen has told me that you are about to celebrate your ninetieth birthday, your story and 
your years of dedication to education. She has also told me of the scholarships you have given 
to your grandchildren. 
 
Congratulations to you for the years you have given to help your remedial reading students, 
your days as a college Trustee, your devotion to your husband and children, grandchildren and 
great grandchildren. 
 
A Happy Day when you were born. 
 
Sincerely, 
 
 
Dr. Don Q, Griffin 
Chancellor 
 
 
 
 



DATE 
 
 
Name 
Address 
City, State Zip 
 
Dear Salutation, 
 
Please accept my sincere thanks on behalf of X College for your recent gift of $XX to the 2012-2013 
Annual Fund.  In accordance with your wishes, your gift, which we received on <date> has been directed 
toward our college scholarships.  
 
For 175 years, X College has been committed to the development and realization of our students' individual 
potential. As we have evolved from a secondary school to a junior college for women and on to become a 
coeducational baccalaureate institution, we have grown and changed in response to students' needs, trends in 
education, economic conditions and the vision of our extended community. Such growth would not be 
possible without the generous support of our alumni and friends. 
 
Thank you for your valuable commitment.  We are grateful to you for choosing to make Colby-Sawyer a 
philanthropic priority. 
 
Sincerely, 
 
 
Director of Annual Giving  
 
PLEASE NOTE:  This letter serves as your receipt for tax purposes related to calendar year 2012.  It 
certifies that no goods or services were granted to you in connection with this gift. 
 



 
 
 
 
 
       Date 
 
 
 
Name 
Spouse Name 
Address 
 
Dear Salutation, 
 

Thank you for your recent gift to Colgate. Personalized information here. 
 

The 2012-2013 academic year has special meaning for an institution that was 
founded by 13 men with $13 and 13 prayers. It is an auspicious moment to reaffirm the 
core values that have driven our success for nearly two centuries. 
 

With the ongoing support of the Colgate community, we will honor our heritage 
and safeguard our future by expanding access to Colgate’s unique learning environment. 
We have set out to build the financial aid resources that will allow us to admit our 
brightest applicants regardless of their economic circumstances, and we move closer to 
our goal with each passing month. 
  

Meanwhile, we are also pursuing an innovative liberal arts agenda — one that 
promotes creativity among our undergraduates and their faculty mentors. Through 
interdisciplinary research, off-campus study, athletics, the arts, and more, Colgate 
students are learning how to learn. Your generosity helps to make it all possible. 
 

Our founders created a dynamic institution, and Colgate continues to be a 
university on the move. Thank you for sustaining the mission that began in 1819 and 
endures in the Year of ’13. 
 

Regards, 
 
 
 

President XXX 
 



Dear XXXX, 
 
On behalf of XXXX XXXX, thank you for your recent gift of $ XXXX for the XXXX XXXX 
Scholarship.  
 
Your continued support allows XXXX College of Business Administration to provide the unique 
and powerful opportunity for business students to apply what they learn in the real world and 
bring that experience into the classroom. Today’s business world is one filled with immense 
challenges, and this scholarship allows XXXX to send our talented students into the forefront of 
business as tomorrow’s leaders.  
 
Again, thank you for this gift and your many wonderful contributions to the College of Business 
Administration. 
 
With warm regards, 
 



 
 
 
PRESIDENT’S LETTER - GENERAL 
 
 
 
 
March 4, 2010 
 
 
 
 
 
 
Dear ------: 
 
We are so gratified to receive notification that your have established a planned gift 
through a bequest in your Will to benefit Joe Smith University. In recent years new state-
of-the-art facilities, endowed faculty chairs, student scholarships and program funds have 
been made possible through the maturation of planned gifts – demonstrating in dramatic 
ways the transforming effect planned giving can have on our institution.  
 
The steps that you and many others are taking to establish planned gifts will insure that 
Joe Smith has an even brighter future in the years to come. Your commitment also 
provides an example for other friends of the university to follow. 
 
Please accept my thanks for all that you are doing to advance JSU! 
 
Sincerely, 
 
 
 
 
President 



GIFT LETTER 
 
 
 
August 24, 2012 
 
 
 
«Addressee» 
«Organization_Name» 
«Address_Block» 
 
Dear «Salutation»: 
 
I am writing to thank you for your recent gift to Joe Smith University.  On behalf of the 
students and faculty who benefit daily from your generosity, we want to express our 
appreciation for your support.  Gifts like yours allow CSU to provide a truly extraordinary 
educational experience for those we serve. 
 
Your gift is an investment which pays huge dividends for the quality of life in our region 
and allows CSU to provide our students with outstanding faculty, research and 
performance opportunities and an environment of encouragement for personal growth 
and community service.  These opportunities are simply not possible without private 
support from friends like you. 
 
We are grateful for your gift and for your continuing interest in JSU. 
 
Sincerely, 
 
 
 
L. Rexford Whiddon 
Interim Vice President for University Advancement 
 
LRW:ckc 
 
 



Continuous Donor in Same Year 

[Date] 

 

Dear «FirstName» 

Thank you for your continued support of Delaware State University.  Your charitable 
contribution of __insert amount__ , as indicated, will support _insert fund__.   For FY __ insert 
year __ , your total giving to date is ___ insert amount.  

[ADD IF THEY ARE NOW IN A DIFFERENT SOCIETY GIVING LEVEL:  
Congratulations, your generosity has elevated your membership in the University’s giving 
societies to be one of our honored donors in the __insert name__ Society.  This society is 
designated for donors of __insert amount __ and above.]   

This has been a phenomenal year for DSU.  Some of the significant achievements were: 

• DSU moved from 17th to 15th in the U.S. News and World Report ranking of 
over 100 HBCUs. 

• DSU’s accreditation by the Middle States Commission on Higher Education was 
reaffirmed with numerous commendations.  

• DSU was recognized by the Arbor Day Foundation as a 2012 Tree Campus 
USA®, making it the only tree campus in the state of Delaware and the only HBCU 
currently with this designation.   

There are many more achievements that underscore the fact that investing in DSU continues to 
be a good choice. 

Our success in achieving the vision for the University is dependent on the continued generosity 
of our community -- alumni, current and past parents, faculty and staff, students, and friends of 
the University.  We are sincerely grateful for your generosity in support of the University and 
our students.   

We will contact you in the near future to thank you again, and we welcome hearing how we can 
continue to fulfill your philanthropic goals.  Please return the enclosed postcard to let us know 
your preference in how you would like to receive information from DSU - mail or email.  

On behalf of DSU students, we greatly appreciate your support.  Thank you again!   

Sincerely, 

P.S.  Remember to access the website often at www.desu.edu to stay informed of the great 
achievements occurring at DSU.   

http://www.desu.edu/


First time donor - welcome to DSU 

 

Dear «FirstName» 

Thank you for your charitable contribution of __insert amount__ to the Delaware State 
University Foundation. As indicated, your gift will support _insert fund__.  With your 
investment, you have become a member of  the __insert the name__ Society along with many 
other committed and motivated individuals and organizations who have so generously invested 
in the future of Delaware State University and the future of our students.   

This has been a phenomenal year for DSU.  Some of the significant achievements were: 

• DSU moved from 17th to 15th in the U.S. News and World Report ranking of over 100 
HBCUs. 

• DSU’s accreditation by the Middle States Commission on Higher Education was 
reaffirmed with numerous commendations.  

• DSU was recognized by the Arbor Day Foundation as a 2012 Tree Campus USA®, 
making it the only tree campus in the state of Delaware and the only HBCU currently 
with this designation.   

Our success in providing an outstanding educational experience to every student attending DSU 
is very dependent on the generosity of our community -- alumni, current and past parents, faculty 
and staff, students, and friends of the University. 

For DSU students, the possibility of a better life begins with higher education. Your 
philanthropic investment has the ability to promote academic achievement and make it possible 
for our students to continue their academic dreams. On behalf of DSU students, thank you again! 

If you would like to know more about the DSU Foundation, please visit our website 
at www.desu.edu/giving or give us a call.  Please return the enclosed postcard and let us know 
your preference in how you would like to receive information from DSU -- mail or email. Feel 
free to contact me at any time; I will be happy to hear from you.   

Once again, thank you. We greatly appreciate your investment in DSU.   

Sincerely, 

 

P.S. Annual Giving contributions are crucial because they help provide the operational, academic 
and scholarship support needed at DSU. It is my sincere hope that you continue to remember 
DSU in your charitable giving and will renew or increase your commitment annually.  

http://www.desu.edu/giving


 



May 11, 2012 
 
«name_label_comb» 
«street_1» 
«street_2» 
«street_3» 
«city», «state»  «zip_code» - «zip_ext» 
 
Dear «name_salut», 
 
Thank you for your donation of $«amt_fund» to the University of Minnesota, Morris for the «desc_fund» 
«desc_receipt» «desc_gift_memorial» «desc_comment».  Your gift will help enrich the physical, social, and 
educational experiences of our students, helping to shape an environment where they can learn, develop their 
talents, and discover their dreams.  Your contribution is greatly appreciated. 
 
Sincerely, 
 
«Signature» 



 



July 21, 2012 
 
«name_label» 
«street_1» 
«street_2» 
«street_3» 
«city», «state»  «zip_code»-«zip_ext» 
 
Dear «name_first»: 
 
Thank you for your generous donation to the «desc_fund» «desc_gift_memorial» fund at the University of 
Minnesota, Morris.  Scholarships open the door of opportunity for bright and talented students who have the 
desire and ability to succeed at UMM.  Your contribution is greatly appreciated. 
 
Sincerely, 
 
«Signature» 
 



April 12, 2011 
 
«name_label_comb» 
«street_1» 
«street_2» 
«street_3» 
«city», «state» «zip_code»-«zip_ext» 
 
Dear «name_salut», 
 
Thank you for your donation of $«amt_fund» to the University of Minnesota, Morris for the 
«desc_fund»«desc_receipt»«desc_gift_memorial».  Your gift will be used to support students, faculty, staff, and 
alumni programming including Homecoming and Profile.  Your gift is a vote of confidence in the UMMAA’s 
mission to nurture the significant relationships that have been built amongst fellow alumni, and between alumni 
and the University of Minnesota, Morris. 
 
Sincerely, 
 



 
«Signature» 
 



November 2, 2011 
 
«name_label» 
«street_1» 
«street_2» 
«street_3» 
«city», «state»  «zip_code»-«zip_ext» 
 
Dear «name_first»: 
 
Thank you for your generous gift of $ to the «desc_fund» «desc_gift_memorial» Fund at the University of 
Minnesota, Morris.  Awards honor our students and encourage them to excel by acknowledging and rewarding 
them for their hard work, talent, and ability to succeed.  Your contribution is greatly appreciated. 
 
Sincerely, 
 



April 12, 2011 
 
 
«name_label_comb» 
«street_1» 
«street_2» 
«street_3» 
«city», «state»  «zip_code» - «zip_ext» 
 
Dear «name_salut», 
 
Thank you for your donation of $«amt_fund» to the University of Minnesota, Morris for the «desc_fund» 
«desc_receipt» «desc_gift_memorial» «desc_comment».  Your gift will help Morris students experience an 
educational environment in which they can learn, develop their talents, discover their dreams - then go out and 
do great things!  Thanks to your commitment, we can ensure a renewable, sustainable future that is filled with 
promise and hope. 
 
Sincerely, 



 
«Signature» 
 



March 17, 2011 
 
«name_label_comb» 
«street_1» 
«street_2» 
«street_3» 
«city», «state» «zip_code»-«zip_ext» 
 
Dear «name_salut», 
 
We were recently informed by the University of Minnesota Foundation that «desc_receipt» has matched your 
gift to UMM for the «desc_fund» «desc_gift_memorial» in the amount of $«amt_fund».  We thank you for your 
support and for taking the time to extend it through your employer’s matching gift program. 
 
Sincerely, 
 
 
«Signature» 



 
 
 
 
June 14, 2012 
 
Mr. and Mrs.  

 
Dear Mr. and Mrs.  
  
Each year at this time, as we prepare our Annual Report, we review the gifts that we have 
received from our benefactors, like you.  Your name stands out among them because of your 
consistent and loyal support. With your gifts to the Annual Fund and other initiatives, you have 
supported  for over 10 consecutive years—a most impressive record of giving. 
 
The Annual Fund is a vital source of revenue and your generosity has been key to our continued 
success.  Since your first gift in 2002, you have made a difference in our ability to meet the 
needs of our students each year. You have allowed us to offer financial aid and scholarships, to 
attract and retain dedicated teachers, to support student activities, and to improve our facilities. 
In short, you have made it possible to meet the true goal of our mission: providing our students 
with a quality education in the  tradition.  
 
Everyone has a reason for his or her personal philanthropy. In response to a recent survey, our 
alumni told us why they have chosen to support  I share below some of these 
responses. 
 

 “I appreciate the great foundation that provided me with leading to future 
successes and want others to have the same experience.” 
 

 “I feel that my contributions do make a difference...” 
 

“My level of appreciation for my time at  and the opportunities it has afforded me, 
increases with each passing year.” 
 

“ made a difference in my life.”  
 
You have made a great difference in the lives of our students and we are very grateful for your 
continued support.  On behalf of the entire community, thank you for recognizing 
the value of a education. 
 
Sincerely, 
 
 
 

 
Director of Development
 



 
 
 
 
 
 
 
       8 January 2010 
 
«Preferred_Name» 
«Address1» 
«Address2» 
«City», «State» «Zipcode» 
 
Dear «Salutation», 
 
 
 On behalf of the School Community, thank you for your generous 
pledge of $«GiftAmount» to the Class of 1 Memorial Scholarship Fund.  We have recorded 
your commitment to complete your pledge over five years. 
  
 This fund, established in thoughtful memory of  will 
provide a partial scholarship to a deserving young man. The Class of 1 Memorial Scholarship 
to be awarded for next academic year represents the first award made from an alumni endowed 
scholarship. It creates a lasting tribute to your deceased classmates.   
 

Your generous pledge of support is a thoughtful tribute to your classmates. We greatly 
appreciate your support through this important fund, and your personal commitment to  

Your continued support of our mission and the efforts of the Fathers helps to insure a 
vibrant Christian learning environment for our students. 
 
 Please be assured that you and your family are kept in my prayers and the grateful 
prayers of the  Fathers. 
       
       Gratefully, 
 
 
 
        
       Headmaster     
        
 



June 14, 2012 
 
 
Mr. XXXXXXXXXXXX and  
Ms. YYYYYYYYYYYYYY 
55555 ABC Way  
CCICIC, BB  00000 
 
Dear XXX and YYY, 
 
What a special moment it was last week to present _____ with the surprise major gift 
fund in her honor! Thank you much for being leaders of this special project, which 
has brought together so many who wish to help fulfill the school’s needs and express 
our shared admiration and affection for _____ and her extraordinary service to 
_____ School.   
 
Thank you for your amazingly generous pledge of $120,000 to the XXXXXX Fund. 
You both are rock stars for ________.  As you clearly understand, _______ Funding 

the Future Major Gifts Program for Sustainability will help ensure that the school and all 
we value about _____ will be serving students for the next several generations. We 
are very thankful for your early support of this important program.  And I am 
personally so grateful for the key role you’ve played on our Board all year, YYYY.  
 
A formal pledge form is enclosed here. Please complete and return it in the envelope 
provided. Do let us know if and how you may wish to receive payment reminders.  
Thank you!  
 
Wishing you and your family a happy and healthy summer! 
 
Warmly, 
 
 
DDDDDD MMMMMMM 
Head of School 
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